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Workflow from application to use

In the best case, an application will be approved in the same day

Step 1 Step 2 Step 3 Step 4

send an 

application
approval

confirm or 

change the  

auto-

suspension 

setting

get started

UTokyo Azure Application
https://azure.itc.u-tokyo.ac.jp/

UTokyo Azure Subscription Management
https://azure.itc.u-tokyo.ac.jp/list

[Subject]
Notification from UTokyo Azure: 

“Subscription name” is ready

Microsoft Azure Portal
https://portal.azure.com/

https://azure.itc.u-tokyo.ac.jp/
https://azure.itc.u-tokyo.ac.jp/list
https://azure.itc.u-tokyo.ac.jp/list
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Eligibility

Who can apply?
Faculty and staff who can take responsibility for payment and/or 

incidents

I am a student, short-time 

staff, or visiting faulty, but I 

could apply

For technical reasons, some people of non-eligible statuses can 

access the page and send application. We check the details of 

such applications and decide if we approve them, according to 

UTokyo Azure Terms of Use

I couldn’t open the 

application page
Access from the campus network (including VPN) is required.

Other restrictions may apply to accounts of non-eligible statuses 

(students, short-time staff, visiting faculty, etc)

If I am not eligible to apply,

does it mean UTokyo Azure

is not available to me?

The above is only the qualifications for application, and students 

and part-time faculty members can still use it
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How to apply

Click to open the "UTokyo Azure Subscription Management 

Page" (see P6)

Read carefuly the important notes in the lead paragraph

・UTokyo Azure will be available until September 2029

・Charges may apply and billed every semester (March and September) 

・As charges may apply, only faculty and staff who own budgets can apply

UTokyo Azure New User Application Page: https://azure.itc.u-tokyo.ac.jp/

See the "UTokyo Azure" page on utelecon

https://azure.itc.u-tokyo.ac.jp/
https://utelecon.adm.u-tokyo.ac.jp/research_computing/utokyo_azure/
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(1)

(1) Be sure to spell email address correctly, or you will 

miss the notification that the subscription is ready to use

(2) You have to agree to pay when charges apply

(2)
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Setting billing info / automatic suspension

UTokyo Azure Subscription Management Page: https://azure.itc.u-tokyo.ac.jp/list

Check subscription ready Email or the UTokyo Azure application page

Your Applications: 

Displays your subscriptions and their statuses

Subscriptions and Billing Information: 

Displays subscriptions to which you are assigned 

the Owner role

Auto Suspension: 

If the usage of the current month has exceeded a 

threshold (currently 90% of the guaranteed free tier),

the subscription will be automatically canceled, 

and the environment and data on Azure will be 

irrevocably deleted

Carefully consider this settings!

Note: contrary to the name “suspension” 

it is actually outright deletion



8

Invoice payment (for Grants-in-Aid for Scientific Research)

Internal (interdepartmental) transfer

• Without your billing information registered, you can’t disable auto 

suspension

• For necessary codes, check Financial Accounting / Budget Execution 

Management System or consult the accounting team of your department
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Get started from Azure Portal!

Microsoft Azure Portal： https://portal.azure.com/

see the notification of subscription ready Email

• Sign in to the Microsoft Azure Portal with your UTokyo Account

• The services displayed at the top page vary depending your history

• For more information on how to use it, see utelecon's “UTokyo Azure" page

https://utelecon.adm.u-tokyo.ac.jp/research_computing/utokyo_azure/
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